CURRICULUM VITAE OF
SENZEKILE PHELICIA MHLABANE
Personal details	
Surname 	:               Mhlabane
Name 		: 	 Senzekile Phelicia
Id Number	:	 8212130399085
Postal address	:	 P.O box 886
			 Nelspruit
			1200
Physical address:	Stand no 15599
			Msogwaba
			Kanyamazane
			1214
Gender		:	Female
Criminal record :              None
Drivers license  :              Code 10
Contact details	:	0660112614
Email address	:	mhlabanefelicia@gmail.com

Education details
Institution	: 	Zb kunene high school
Highest Grade	: 	Grade 12
Year Obtained	:	1999
Subjects	:             Siswati     
			Economics
			Business economics
			English
			Afrikaans
                                           Accounting
Institution           :            Boston business college
Qualification             :Marketing Management Diploma 
Year obtained	       :2001-2004
Subject passed	       :Marketing  mix
                                    :Identifying the target market  
                                    :Business English
                                    :Practical bookkeeping                                                                         
 		       :Life skulls
                                    :Microsoft word (With distinction)
                                    :General office practice
                                    :Microsoft excel (With distinction)
Qualification             :Elementary credit control certificate
Year obtained           : 2001-2001
Working experience
Company                   :Shoprite kanyamazane
position                     :Money Market clerk (2008-2010)  
Responsibilities        :Process account payments, Book flights and bus tickets, Money transfer, sell                            
                                     Electricity and airtime and operate the lottery machine
company.                  :Shoprite Kanyamazane
position.                    :Admin clerk (2010-2011) 
Responsibilities.      :Capture supplier's invoices, claims, returns and stock orders, Match GRV stamps, 
                                     Scan invoices, check and prepare invoices in order to be sent to Division
Company.                 : Shoprite Kabokweni
Position                     :Trainee manager (2012-2012)
Responsibilities.      :Train in all the store departments, Store operation, Goods receiving, Stockroom, 
                                    Financial stocktakes, Front end duty and customer service
company                   :Shoprite brown street nelspruit
position                     :Admin trainee     (2012-2012)
Responsibilities.      :Responsible for all Administration duties in the branch, Recruiting staff, Hr  
                                    Systems and IR procedures.
Company.                 :Shoprite lydenburg
Position                    :Back Admin manager (Receiving manager 2013-2015)
Responsibilities.      :Goods receiving, Dispatch planning, House keeping, Stockroom control,Damages 
                                    And returns control, Manage financial stocktakes, Create store expense orders 
                                    Capture expense orders, check and send expense and supplier’s invoices to 
                                    Divisional Admin Office and ensure compliance with all security measures.
company                   :Shoprite whiteriver
position                     :Admin Manager ( 2016-20 -02-2018)
Responsibilities.       :Manage the Front end and Cash office departments by providing leadership
                                     Supervision within the departments, Daily cash banking and G4s cash handover
                                     Store expense budget control, store refunds and store petty cash, customer     
                                     Service, Staff Recruitment and terminations, Hr systems (staff payroll, capturing  
                                     Schedule, annual, maternity and sick leaves, staff time off, staff development, 
                                     Goods receiving, Stationary orders, Manage financial stocktakes and IR    
                                     Procedures and all Administration and finance duties in the branch.
Reason for leaving. : Resigned due to illness, I developed critical illness which needed my full         
                                      Attention and immediate treatment and I did not get time to do that
                                      While I was working so my family and I decided that I should focus on my
                                      And get treated. I have been taking treatment for the past few months, I
[bookmark: _GoBack]                                      Have been treated and I am 100% healthy now.
Capabilities.              :Attention to detail, Able to work under pressure, Ability to learn quickly, 
                                     Flexible, Team worker and good communication skills.
Activities                   :Music, Singing, Reading, Cooking and Socializing.                    
Referenced
Name                        :Celiwe Sbongseni
Occupation              :Manager (Woolworths)
Contact number     :074 016 7599 / (013) 757 9400

Name                        :Prudence Nkosi
Occupation              :Manager (Shoprite)
Contact numbers    :076 918 2636 / (013) 747 5000

Name of person      :Lerato Mhlabane
Occupation              :Manager (Ackermans)
Contact numbers    :071 283 9151 / (013) 737 6378
			
